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February 2026 

JOB DESCRIPTION

Post:


Youth Project Support Officer (7 hours per week)
Reporting to:

Project Manager

Place of work: 
North Montgomeryshire 
Contract: 

Part Time - £25,000 (pro rata) 7 hours a week/over 2 days (flexible working including after‑school sessions and daytime sessions during school holidays)

Contract length:       1st April 2026 to 31st March 2027
Closing Date:            Midnight - 8th March 2026 

Interview Dates:       19th or 20th March 2026 
General Statement:
In this role, you will work in the People and Wildlife team working closely with our People and Wildlife Engagement Officer to support the delivery of the John Muir - Wild Guardians Award to children aged 9-25 years across North Montgomeryshire. You’ll help facilitate engaging, hands‑on sessions that inspire participants to Discover, Explore, Share, Learn and Conserve the natural world.

During term time, sessions will typically run two days a week from 4pm–6.30pm. In school holidays, sessions take place during the day. Because of this, flexibility is essential.

This is a fantastic opportunity for someone looking to gain experience in youth work, outdoor learning, environmental education, or community engagement. The role offers the chance to develop new skills, build confidence, and potentially open the door to further opportunities within the organisation.
Key Roles and Responsibilities:
The Youth Project Support Officer will assist and support the project in the design and delivery of weekly programmed activity. You will be trained in all aspects of community engagement and develop new skills to enable a closer connection and appreciation between people and nature. 
· Assist the People and Wildlife Engagement Officer in planning and delivering weekly nature sessions.
· Support the design and distribution of the monthly engagement newsletter for participants.
· Assist with transporting participants, including pick-up and drop-off.
· Support recruitment and referral of participants by working with schools and community organisations.
· Contribute to projects evaluation and participant development, including completion of the John Muir Award and evaluation questionnaires.
· Support the People and Wildlife Engagement Officer in maintaining full participant enrolment.
·  Assist with long-term recruitment and the development of a sustainable eco youth group.
· Support participants in improving wellbeing and building confidence.
· Uphold the health, safety, and welfare of participants, volunteers, and colleagues.
· Undertake additional duties aligned with the objectives of the role and the work of the People and Wildlife Department.


A Living Landscape
Work as part of the Montgomeryshire Wildlife Trust, to actively conserve and protect wildlife, alongside inspiring others to do the same. 

Organisational


· The job holder is required to follow and comply with all policies and procedures of the Trust which includes the Trust’s Health and Safety procedures in the workplace, ensuring personal safety and the safeguarding of the interests and safety of all staff, trainees, visitors, and others at the Trust. 

· To ensure that all Health and Safety legislation and guidelines, Safeguarding Policies and Information Governance Policy are adhered to, as part of the overall provision of ensuring a safe environment for site users.

· To ensure all session activities are fully accessible and inclusive where practicable, and comply with the Equal Opportunities Policy. 

· To be responsible for the health and safety of volunteers, surveyors and contractors when working on site in accordance with the Health and Safety at Work Act 1974, and the Wildlife Trust’s Health and Safety Policy, and ensure that all health and safety legislation and guidelines are adhered to. 

· To uphold the working values and expectations of the Montgomeryshire Wildlife Trust 

· To carry out other duties relevant to your post as reasonably required by your line manager 
Personal Qualities 
Essential 
· Enjoys working with children and young adults 

· Has an interest in nature, wildlife, or outdoor learning

· Is reliable, adaptable, and comfortable working in varied outdoor environments in all weathers 

· Can work well as part of a team

· Brings enthusiasm, creativity, and a positive attitude
· Ability to maintain high levels of enthusiasm and self-motivation 

· Ability to inspire others 
· Ability to work well as part of a team 
· Ability to be flexible and respond to changing situations and opportunities 
· Tact and diplomacy 
· Good sense of humour
What We Offer:
· A supportive and friendly team environment

· Opportunities for training and skill development

· Experience working on a recognised environmental award programme

· The chance to make a real difference in the lives of others
General Terms and Conditions
Hours of Work: The nature of this post requires flexible working hours between 3.30pm and 6.30pm with daytime sessions during school holidays. These are regarded as an integral part of the Youth Project Support Officer’s responsibilities for which time off in lieu will be available.

· A willingness to work out of doors, sometimes in inclement weather is essential.

· There are physical requirements integral to the post.

Holidays: 20 days plus bank holidays per annum pro rata 


Pension: The Trust contributes to a Pension Scheme. Full details will be provided.

Duration of post: This post is offered on a 12 Month fixed-term basis. All new employees undertake a probationary period of 3 months; in which time they are expected to demonstrate their suitability for the post. This post could become bigger depending on funding secured. 
DBS Disclosure: Because this work involves regular contact with young people or vulnerable adults, a DBS check will be required.

The Youth Project Support Officer has an important position within the Trust.  The ability to work within a small staff team is essential, as is the ability to manage and enthuse volunteer support. It is fundamental to the success of the Trust that the Youth Project Support Officer plays a part in all Trust activities. A mature and diplomatic approach is essential.
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